
1 
 

 

HCJB-UK Ltd  
Safeguarding Policy 

 
 

 
Protecting Children         
Policy Statement and Procedures     2 
 
Protecting Vulnerable Adults  
Policy Statement and Procedures     6 
 
Appendix 1  
The Welfare and Rights of Children Statement   10 
  
Appendix 2 
Definitions of Child Abuse      11  
 
Appendix 3 
How to Recognise Abuse       13 
 
Appendix 4 
Safeguarding Children Incident Record Form    14 
 
Appendix 5  
Safeguarding Vulnerable Adults Incident Record Form  18  
      
 
 

 
 
 
 
 
 

 
 



2 
 

Protecting Children 

 
Introduction 

All HCJB-UK staff and volunteers who work with children in the UK, and all overseas workers are 

required to undertake a Disclosure and Barring Service (DBS) check and are expected to interact with 

children in a mature, capable, safe, caring, responsible manner, with a high level of accountability. 

All adults working with children, young people and adults at risk are in positions of trust. It is 

therefore vital that workers ensure they do not, even unwittingly, use their position of power and 

authority inappropriately. All of our staff and volunteers are responsible for giving and accepting 

feedback from others in order to maintain a high level of professionalism. 

 
HCJB-UK recognises its responsibility to safeguard and promote the welfare of children within the 

legal framework of the Children Act 1989. Anyone under the age of 18 is considered to be a 

child/young person.  

 

We aim to create a safe and respectful environment within which children and young people can be 

involved with our ministries with the help and security of clear guidance. To this end, the charity will 

adopt and implement the following policy and procedures for safeguarding children, having regard 

to and incorporating the procedures and recommended good practice contained in the Bradford 

diocesan model Child Protection Policy for Parishes and the House of Bishops guidance contained in 

‘Protecting all God’s Children’ 2010. 

 

Policy 

• HCJB-UK will appoint a designated safeguarding officer to work with the staff and trustees to 

implement a policy and procedures for child protection. This officer will ensure that any 

concerns about a child or the behaviour of an adult are appropriately reported to the 

statutory agencies and also to the diocesan safeguarding children adviser. They will also 

report to the board of trustees on the implementation of the policy within the charity; 

 

• HCJB-UK will appoint a trustee who is designated to have overall responsibility for 

safeguarding for the charity; 

 

• The charity will ensure that all those authorised to work with children are appropriately 

recruited according to safer recruitment practice and are trained and supported. Training 

will take place every three years to update the relevant staff and volunteers; 

 

• The charity will ensure that there is appropriate insurance cover for all activities involving 

children and young people undertaken in the name of the organisation; 

 

• The implementation of the safeguarding children policy, procedures and good practice, will 

be reviewed annually by the board of trustees; 
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Procedures 

HCJB-UK has the following expectations of its staff and volunteers. 
 

1. Adult-to-child behaviour 
 
a) Visibility and overcoming isolation 

 
• All work with children should be planned in a way that minimizes risks as far as possible. This 
includes being visible to other adults when working and talking with children. This can be 
accomplished by planning activities in areas where other adults are present and at a time 
when other activities are occurring. 
 
• It is inappropriate to spend an excessive amount of time alone with children, especially 
where this blurs the boundaries between professional and personal/social contact. 
 
• Generally, at least two unrelated adults should be present in work with children. When this 
is not possible, reduce isolation by having a minimum of two children present, informing the 
child's parent/another adult of your meeting, and doing it during a time and/or in a location 
where your interaction with the child is visible to others. 
 
• Where confidentiality is important and a young person is being seen on their own, ensure 
that others know the interview is taking place and that someone else is in close vicinity. 
 
• Particular care needs to be taken into account for the needs of children with disabilities and 
other vulnerable children as research has shown that abuse can often go unrecognised and 
unreported due to people's attitudes and assumptions about disability. 

 
b) Accountability 

 
• Always be accountable to other adults regarding your interactions with young people or 
children. 
 
• Parents and/or supervisors are to be notified beforehand of any activities with young people 
or children. 
 
• In an emergency situation, find someone to go with you if at all possible, or notify whoever 
is available. 
 

c) Supervision 
 

• Supervision also reduces risk. The Chief Executive will periodically and randomly inspect 
areas where children and adults are together. 
 

d) Technology 
 

• Technology should be used appropriately to protect children or young people from abuse 
and exploitation, for example, family safe filter programmes to prevent downloading 
pornographic material from the Internet, access to inappropriate emails, chat rooms, or films. 
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• Instant messaging, texting and other forms of social networking between HCJB-UK 
personnel and children should not be used inappropriately. 
 

e) Touch 
 
Healthy, caring touch is valuable to children but unhealthy touch is abusive. However, touch needs to 
be used in a culturally appropriate way. The following should be noted: 
 

• Touch should be open rather than secretive. A hug in the context of a group is very different 
from a hug behind closed doors. 
 
• Touch should be in response to the need of the child, and not the need of the adult. 
 
• Touch should be age-appropriate and generally initiated by the child rather than the adult. 
It should be with the child's permission and any resistance from the child should be respected. 
Touch should always communicate respect for the child. 
 
• Adults should avoid doing things of a personal nature for children that they are able to do 
for themselves, including dressing, bathing, etc. 
 
• Adults and other young people or children should not hit, slap, pinch, push, hold against 
their will, or otherwise assault children. 
 
• The following signs of affection are generally appropriate within specific contexts: 

 
i. verbal praise 
ii. side hugs 
iii. pats on the shoulder, back, or head (when culturally appropriate). 
iv. for smaller children, touching their hands, faces, shoulders and arms, arms around 
their shoulders, hugs, or holding them when others are present. 

 
• The following behaviours between staff or volunteers and children are inappropriate or may 
be perceived as inappropriate and should not be engaged in: 
 

i. touching buttocks, chests, genital areas, or thighs 
ii. showing affection in isolated areas or when alone with a child 
iii. sleeping in bed with a child 
iv. inappropriate comments that relate to physique or body development 
v. flirtatious or seductive looks or behaviour 
vi. any form of affection that is unwanted by the child 
vii. showing sexually-suggestive videos or playing sexually suggestive games with any 
child 
viii. any behaviour that could be interpreted as sexual in nature. 

 
• Team members should monitor each other in the area of physical contact, helping each 
other by pointing out anything that could be misinterpreted. 
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f) Inappropriate actions 
 

It is inappropriate for anyone to: 
 

• Hit or otherwise physically assault children. 
• Develop physical/sexual relationships with children. 
 
• Develop relationships with children which could in any way be deemed exploitative or 
abusive. 
 
• Engage in behaviours which could be regarded as grooming or controlling. 
 
• Use language, make suggestions or offer advice which is inappropriate, offensive or abusive. 
 
• Help children in areas of a personal and private nature that they are able to do for 
themselves. 
 
• Act in ways intended to shame, humiliate, belittle or degrade children, or otherwise 
perpetrate any form of emotional abuse, discriminate against, show differential treatment, or 
favour particular children to the exclusion of others. 
 
• Be involved in discrimination, prejudice or oppressive behaviour or language in relation to 
any of the following: race, culture, age, gender, disability, religion, sexuality or political views. 

 
 

2. Child-to-child behaviour 
 
Children and young people have always been curious about other children - the same or opposite sex 
- and/or experimented sexually. However, where a child is in a position of power, has responsibility 
over another child (as in a babysitting arrangement) and abuses that trust through engaging in sexual 
activity, this is likely to be regarded as abusive. The same applies where one child introduces another 
child to age-inappropriate sexual activity or forces themselves onto a child. This is not mutual 
exploration. Such situations should be taken as seriously as if an adult were involved, because the 
effects on the child victim can be as great. Approximately one third of sexual offences are committed 
by children and young people. Instances such as these would be investigated by the child protection 
agencies in the same way as if an adult were involved, though it is likely that the perpetrator would 
also be regarded as a victim in their own right. The possibility is that they have also been abused. Since 
sexually harmful behaviour can be addictive and other children could be victims now or in the future, 
it is important to take the matter seriously and HCJB-UK will deal with this as they would any other 
allegation. It cannot be assumed that young people will grow out of it. Most adult sex offenders started 
abusing in their teens (or even younger). 
 

• Child-to-child sexually harmful behaviour includes all types of abuse defined in these 
guidelines. 
 
• Other factors considered in evaluating whether sexually harmful behaviour has occurred 
include differences in responsibility, trust, power, development, awareness and 
understanding, coercion, and threats, whether implied or verbal. 
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• In addition, the following actions may involve sexually harmful behaviour of one child to 
another and should be prohibited: bullying, hazing, derogatory name-calling, ridicule or 
humiliation, or singling out a child for negative treatment or exclusion. 
 
• HCJB-UK will not allow anyone under 16 to be left formally in charge of any children of any 
age. 
 
• HCJB-UK staff and volunteers will take any disclosure of abuse from a child about another 
child seriously and follow the safeguarding procedures in the same way as for any other 
disclosure. 
 
• HCJB-UK is prepared to engage with other professionals and statutory agencies that have 
expert knowledge in this area. 

 

Protecting Vulnerable Adults 

1 Policy Statement 
 

1.1 HCJB-UK Ltd has a moral and legal duty to ensure that it functions with a view to 
safeguarding and promoting the welfare of vulnerable adults. We are committed to fulfilling 
the requirements of the Safeguarding Vulnerable Groups Act 2006 and the Protection of 
Freedoms Act 2012 and other relevant legislation aimed at the protection of vulnerable 
adults. 
 

1.2 The trustees are committed to ensuring that the organisation: 

• Provides a safe environment for vulnerable adults 

• Identifies vulnerable adults who are suffering 

• Takes appropriate action to see that such vulnerable adults are kept safe from harm 
 

1.3 In pursuit of these aims, the trustees will approve and annually review policies and 
procedures with the aim of: 

• Raising awareness of issues relating to the welfare of vulnerable adults and the 
promotion of a safe environment for the vulnerable adults and young people 

• providing procedures for reporting concerns 

• Establishing procedures for reporting and dealing with allegations of abuse against 
members of staff 

• The safe recruitment of staff 
 

1.4 The organisation has nominated a designated safeguarding officer with special responsibility 
for vulnerable adults protection issues. They will undertake appropriate training.  

 
1.5 Staff and volunteers working with vulnerable adults will receive training adequate to 

familiarise them with vulnerable adults’ protection issues and responsibilities and the 
organisation’s procedures and policies, with refresher training at least every 3 years.   
 

1.6 The trustees will receive from the designated safeguarding officers an annual report which 
reviews how the duties have been discharged. 
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1.7 HCJB-UK will appoint a trustee who is designated to have overall responsibility for 
safeguarding for the charity. 

 
2. The directors recognise the following as definitions of abuse: 
 

2.1 Physical Abuse 
Physical abuse causes harm to a vulnerable adult’s person.  It may involve hitting, shaking, 
throwing, poisoning, burning, scalding, drowning or suffocating.  It may be done deliberately 
or recklessly, or be the result of a deliberate failure to prevent injury occurring. 

 
2.2 Neglect 

Neglect is the persistent or severe failure to meet a vulnerable adult’s basic physical and/or 
psychological needs.  It will result in serious impairment of the vulnerable adult’s health or 
development. 
 

2.3 Sexual Abuse 
Sexual abuse involves a vulnerable adult or young person being forced or coerced into 
participating in or watching sexual activity.  It is not necessary for the vulnerable adults to be 
aware that the activity is sexual and the apparent consent of the vulnerable adults is 
irrelevant. 

 
2.4 Emotional Abuse 

Emotional abuse occurs where there is persistent emotional ill treatment or rejection.  It 
causes severe and adverse effects on the vulnerable adult’s or young person’s behaviour and 
emotional development, resulting in low self-worth.  Some level of emotional abuse is 
present in all forms of abuse. 

 
3. ‘Relevant conduct’ under the Safeguarding Vulnerable Groups Act 2006 

 
3.1 In addition, the trustees accept the following definitions of relevant conduct under Schedule 

3 of the Safeguarding of Vulnerable Groups Act 2006 in relation to the barring of those who 
pose of a risk of harm to vulnerable adults. A relevant conduct is a conduct which must be 
referred to the DBS and which could lead to a barring decision. It includes any: 

• conduct which endangers a child or vulnerable adult or is likely to endanger a child or 
vulnerable adult 

• conduct which if repeated against or in relation to a child or vulnerable adult would 
endanger that child or vulnerable adult 

• conduct involving sexual material relating to children (including possession of such 
material) 

• conduct involving sexually explicit images depicting violence against human beings 

• conduct of a sexual nature involving a child or vulnerable adult (or in the case of a 
vulnerable adult - an act that is considered inappropriate) 

 
4. Protecting vulnerable adults under the Protection of Freedoms Act 20124.1  

 
4.1 The Protection of Freedoms Act 2012, Chapter 5 defines a vulnerable adult as a person aged 

18 and over who is in receipt of any of the following services –  
a. health care from a regulated health care professional - provided by, or under the 

direction or supervision of a regulated health care professional 
b. Personal care for adults  involving hands-on physical assistance - with washing and 

dressing, eating, drinking and toileting; prompting and supervising an adult with any of 
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these tasks because of their age, illness or disability; or teaching someone to do one of 
these task 

c. Assistance with social care - provision by a social care worker of social work which is 
required in connection with any health services or social services 

d. Assistance with paying bills, shopping because of age, illness or disability arranged via 3rd 
party 

e. Help with conducting own affairs under a formal appointment 
f. Being conveyed for reasons of age, illness or disability  to a place where they will receive 

health care, personal care or social work arranged by a third party 
g. Note that a person is not deemed vulnerable simply because of age or a disability they 

must be in receipt of any of the aforementioned welfare services to be covered by the 
DBS.  

 
4.2 Regulated Activity with Vulnerable Adults under the Protection of Freedoms Act 2012  

a. Anyone providing a vulnerable adult with any of the above services in paragraph 4.1 is 
considered to be undertaking a regulated activity under the Protection of Freedoms Act 
2012 and must therefore have an Enhanced Disclosure with a Barred List check in order 
to perform the role.  

b. Note that the specified establishment (a care home) has been removed by the protection 
of Freedoms Act. The focus is now on activities needed by the vulnerable adult, not 
where the activity takes place.  

c. An individual only needs to engage in the activities listed above once to be carrying out 
regulated activity relating to adults.  

d. The definition focuses on those activities which are required by any adult at any given 
point, this means that an adult is considered vulnerable at the point of receiving them 
and may not be a vulnerable adult once the service ceases.  

e. Note that a person, whose role includes the day-to-day management or supervision of 
any person engaging in regulated activity, is also in regulated activity even if they are not 
directly involved in providing the service.  

f. Note also that regulated activity relating to adults excludes any activity carried out in the 
course of family relationships, and personal, non-commercial relationships.  

 
5. Senior Members of staff with lead responsibility for protection of vulnerable adults 

 
5.1 The designated safeguarding officer with lead responsibility for vulnerable adults protection 

is the CEO, Reach Beyond, Fountains Church, 1 Glydegate, BD5 0BQ, tel. 01274 721810.   
5.2 They have a key duty to take lead responsibility for raising awareness within the organisation 

of issues relating to the welfare of vulnerable adults and young people, and the promotion of 
a safe environment for the vulnerable adults and young people. 

5.3 They are responsible for ensuring that exempted questions are asked on relevant volunteer 
and employment application forms in accordance with the Rehabilitation of Offenders Act 
1974 and any other applicable legislation.  

5.4 They have received appropriate training and should keep up to date with developments in 
vulnerable adults protection issues. They will also have responsibility for making new staff 
and volunteers aware of the existing vulnerable adults’ protection policy. 

5.5 They will be the main contact point for vulnerable adults’ Protection issues and will have 
contact details for relevant organisations available for employees and volunteers. This list will 
usually include contact details of relevant organisations including the local police. 

6.  Dealing with Disclosure of Abuse and Procedure for Reporting Concerns 

6.1 If a vulnerable adult or young person tells a member of staff about possible abuse: 
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a) Listen carefully and stay calm. 
b) Do not interview the vulnerable adults, but question normally and without pressure, 

in order to be sure that you understand what the vulnerable adult is telling you. 
c) Do not put words into the vulnerable adult’s mouth. 
d) Reassure the vulnerable adults that by telling you, they have done the right thing. 
e) Inform the vulnerable adults that you must pass the information on, but that only 

those that need to know about it will be told.  Inform them of to whom you will 
report the matter. 

f) Note the main points carefully. 
g) Make a detailed note of the date, time, place, what the vulnerable adults said, did 

and your questions etc. 
h) Staff should not investigate concerns or allegations themselves, but should report 

them immediately to the Designated Person. 

Reporting allegations of Abuse against Members of Staff 

6.2  The procedures apply to all staff, whether trustees, administrative, management or support, 
as well as to volunteers.  The word “staff” is used for ease of description. 

6.3 Because of their frequent contact with vulnerable adults, staff may have allegations of abuse 
made against them.  HCJB-UK Ltd recognises that an allegation of abuse made against a 
member of staff may be made for a variety of reasons and that the facts of the allegation 
may or may not be true.  It is imperative that those dealing with an allegation maintain an 
open mind and that the investigations are thorough and not subject to delay. 
 

7. Duty to refer to the DBS  
 

7.1 The Safeguarding of Vulnerable Groups Act 2006 also makes it mandatory to refer anyone 
known to pose a threat of harm to a child or vulnerable people to the DBS. The designated 
member of staff responsible for safeguarding must not knowingly employ anyone who poses 
a risk of harm to children or vulnerable adults, this includes anyone who is believed to have 
committed a relevant conduct while on the job or who has a record of such conduct. 
 

7.2 The organisation has a legal duty to refer an employee or volunteer who poses a risk of harm 
to children or vulnerable adults to the DBS, failure to do so can result in a fine and/or up to 5 
years imprisonment. There must be sufficient and solid evidence that the employee or 
volunteer poses a risk of harm before they can be referred to the DBS. The DBS will not 
consider evidence based on rumour or unsubstantiated reports. The employer should also 
inform the police and other relevant authorities if they believe a relevant conduct has 
occurred. 
 

7.3 Referral forms can be downloaded from the DBS’s website www.gov.uk/dbs 
 

The DBS’s barring process 

 
7.4 Whenever new relevant information (such as a conviction or caution) becomes known, the 

information will be sent to the DBS. The DBS will consider this information, together with 
other information known on the individual, and decide whether it indicates that the 
individual poses a risk of harm to vulnerable groups. If so, the DBS will commence its barring 
process and the DBS will issue a disclosure certificate to the applicant with the barring 
information. 
  

http://www.gov.uk/dbs
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7.5 The applicant should be advised by the designated member of staff to make a representation 
to the DBS regarding the barring information. The DBS will assess the barring information and 
representation and decide whether to bar the applicant. If there is sufficient barring 
evidence, the applicant will be placed on either the Children’s Barred List or the Vulnerable 
Adults Barred List or both depending on the offence. The applicant must then be removed 
from regulated activity. 
 

7.6 The applicant has the right of appeal to a tribunal and must be advised of this right. Serious 
offences committed against vulnerable people will lead to automatic barring and the 
applicant will have no right to make representations or to appeal against a barring decision. 

 

8. Ensuring safer recruitment and selection 
 

8.1 HCJB-UK Ltd already has recruitment and selection procedures.  These should be reviewed in 
order to ensure that they take account of the following: 
 

• They should apply to staff and volunteers who may work with vulnerable adults.  

• The post or role should be clearly defined. 

• The key selection criteria for the post or role should be identified. 

• Vacancies should be advertised widely in order to ensure a diversity of applicants. 

• Obtain professional and character references. 

• Verify previous employment history. 

• Disclosure and Barring Service disclosure (maintain sensitive and confidential use of 
the applicant’s disclosure). 

• Use a variety of selection techniques (e.g. qualifications, previous experience, 
interview, reference checks). 
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Appendix 1 
 

 
THE WELFARE AND RIGHTS OF CHILDREN STATEMENT 
 
HCJB-UK will ensure that the welfare and rights of children are paramount in all its policies and 
procedures. In particular it is recognised that a key element in working to safeguard the welfare of 
all children is the promotion of their rights. We affirm our belief in the right of all children to be 
protected from all forms of abuse, neglect, exploitation and violence, as set out in the UN 
Convention on the Rights of the Child (UNCRC). 
 
A child or young person has the right: 
 

• to have their health, safety, well-being and best interests considered paramount 
 
• to have their welfare and development promoted and safeguarded so that they can 
achieve their full potential 
 
• to be valued respected and understood within the context of their own culture, religion 
and ethnicity, and to have their needs identified and met within this context and within the 
context of their family wherever possible 
 
• to be listened to and to have their views given careful consideration, and to be encouraged 
and helped to participate in decisions which affect them 

 
 
In order that these rights are respected, when HCJB-UK staff, volunteers and others are in contact 
with children, they should: 
 

• at all times treat children with respect and recognise them as individuals in their own right 
 
• regard them positively and value them as individuals who have specific needs and rights 
and a particular contribution to make 
 
• work with them in a spirit of cooperation and partnership based on mutual trust and 
respect 
 
• value their views and take them seriously 
 
• work with them in ways that enhance their inherent capacities and capabilities, and 
develop their potential 
 
• strive to understand them within the context in which they live  
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Appendix 2 
 
 

DEFINITIONS OF CHILD ABUSE 
 
While it is recognised that local and/or national definitions of child abuse may vary, and there are 
racial, cultural, religious, and ethnic differences in child rearing and relating to children and 
understandings of what constitutes child abuse, we need to remember that all children have basic 
human rights. Therefore, it is important that we agree to use common basic definitions of abuse 
which have been built on international standards in order to best serve adults of differing cultures in 
working together to prevent child abuse.  
 
A child is defined by the UN Convention on the Rights of the Child (UNCRC) as “Every human being 
below the age of 18 years unless under the law applicable the child majority is attained earlier”. 
 
Preamble to the Definition 
 
Child Abuse has serious physical and psychosocial consequences which adversely affect health. It 
refers to any act or failure to act that violates the rights of the child, and that endangers his or her 
optimum health, survival and development. Awareness of cultural factors must remain high as they 
influence all aspects from the occurrence and definition through its treatment and successful 
prevention. Any intervention, to be successful whether for data gather, prevention or even 
increasing public awareness, must take into consideration the cultural environment in which it is to 
occur. Background or baseline conditions beyond the control of families or caretakers, such as 
poverty, inaccessible healthcare, inadequate nutrition, unavailability of education can be 
contributing factors to child abuse. Social upheaval and instability, conflict and war may also 
contribute to increases in child abuse and neglect. 
 
General Definition 
 
Child abuse or maltreatment constitutes all forms of physical and/or emotional ill-treatment, sexual 
abuse, neglect or negligent treatment or commercial or other exploitation, resulting in actual or 
potential harm to the child’s health, survival, development or dignity in the context of a relationship 
of responsibility, trust or power. 
 

• Physical abuse 
 

Physical abuse of a child is that which results in actual or potential physical harm 
from an interaction or lack of an interaction, which is reasonably within the control 
of a parent or person in a position of responsibility, power or trust. There may be 
single or repeated incidents. 

 
• Emotional abuse 
 

Emotional abuse includes the failure to provide a developmentally appropriate, 
supportive environment, including the availability of a primary attachment figure, so 
that the child can develop a stable and full range of emotional and social 
competencies commensurate with her or his personal potentials and in the context 
of the society in which the child dwells. There may also be acts towards the child that 
cause or have a high probability of causing harm to the child’s health or physical, 
mental, spiritual, moral or social development. These acts must be reasonably within 
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the control of the parent or person in a relationship of responsibility, trust or power. 
Acts include restriction of movement, patterns of belittling, denigrating, 
scapegoating, threatening, scaring, discriminating, ridiculing or other non-physical 
forms of hostile or rejecting treatment. 

 

• Neglect and negligent treatment 
 

Neglect is the failure to provide for the development of the child in all spheres: health, 
education, emotional development, nutrition, shelter, and safe living conditions, in 
the context of resources reasonably available to the family or caretakers and causes 
or has a high probability of causing harm to the child’s health or physical, mental, 
spiritual, moral or social development. This includes the failure to properly supervise 
and protect children from harm as much as is feasible. 

 
• Sexual Abuse 
 

Child sexual abuse is the involvement of a child in sexual activity that he or she does 
not fully comprehend, is unable to give informed consent to, or for which the child is 
not developmentally prepared and cannot give consent, or that violate the laws or 
social taboos of society. Child sexual abuse is evidenced by this activity between a 
child and an adult or another child who by age or development is in a relationship of 
responsibility, trust or power, the activity being intended to gratify or satisfy the 
needs of the other person. This may include but is not limited to: 

 
- The inducement or coercion of a child to engage in any unlawful sexual 
     activity. 
- The exploitative use of child in prostitution or other unlawful sexual 
practices. 
- The exploitative use of children in pornographic performances and 
materials. 
 

• Exploitation 
 

Commercial or other exploitation of a child refers to use of the child in work or other 
activities for the benefit of others. This includes, but is not limited to, child labour and 
child prostitution. These activities are to the detriment of the child’s physical or 
mental health, education, or spiritual, moral or social-emotional development. 

 
 
• Spiritual Abuse 
 

Linked with emotional abuse, spiritual abuse could be defined as an abuse of power, 
often done in the name of God or religion, which involves manipulating or coercing 
someone into thinking, saying or doing things without respecting their right to choose 
for themselves. Some indicators of spiritual abuse might be a leader who is 
intimidating and imposes his/her will on other people, perhaps threatening dire 
consequences or the wrath of God if disobeyed. He or she may say that God has 
revealed certain things to them and so they know what is right. Those under their 
leadership are fearful to challenge or disagree, believing they will lose the leader's (or 
more seriously God's) acceptance and approval. 
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Appendix 3 
 
 

HOW TO RECOGNISE CHILD ABUSE 
 
When considering whether there is evidence to suggest a child or young person has been abused 
there are a number of possible indicators (listed below). It is important to know how to recognise 
abuse, and the following definitions should be taken into account. However, there may be other 
explanations, so it is important not to jump to conclusions but rather seek further advice. There may 
also be no signs or symptoms; this does not mean that a report of abuse is false. 
 
Signs Suggesting Physical Abuse 

 

• Any injuries not consistent with the explanation given for them 
• Injuries that occur to the body in places which are not normally exposed to falls, rough 
games, etc. 
• Injuries that have not received medical attention 
• Physical signs of neglect (see below) 
• Reluctance to change for, or participate in, games or swimming 
• Repeated urinary infections or unexplained tummy pains 
• Bruises, bites, burns, fractures etc. that do not have an accidental explanation 
• Cuts/scratches/substance abuse 
• Changes in routine 
 

Signs Suggesting Emotional Abuse 
 

• Changes or regression in mood or behaviour, particularly where a child withdraws or 
becomes clingy. Also depression/aggression, extreme anxiety. 
• Nervousness, frozen watchfulness 
• Obsessions or phobias 
• Sudden under-achievement or lack of concentration 
• Inappropriate relationships with peers and/or adults 
• Attention-seeking behaviour 
• Persistent tiredness 
• Running away/stealing/lying 
 

Signs Suggesting Abuse by Neglect 
 
Obviously, a clear distinction needs to be made between children in need of protection due to 
poverty, conflict or crisis and specific acts of maltreatment towards a child or children. 
 

• Under nourishment, failure to grow 
• Constant hunger, stealing or gorging food 
• Untreated illnesses 
• Inadequate care 

 
Indicators of Possible Sexual Abuse 

 

• Any allegations made by a child concerning sexual abuse 
• Child with excessive preoccupation with sexual matters and detailed knowledge of adult 
sexual behaviour, or who regularly engages in age-inappropriate sexual play 
• Sexual activity through words, play or drawing 
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• Child who is sexually provocative or seductive with adults 
• Inappropriate bed-sharing arrangements at home 
• Severe sleep disturbances with fears, phobias, vivid dreams or nightmares, sometimes 
with overt or veiled sexual connotations 
• Eating disorders - anorexia, bulimia 

• Bed wetting and soiling 
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Appendix 4   
 

SAFEGUARDING CHILDREN INCIDENT RECORD FORM 
 
Please complete as much of the following as possible 

 
Name of child/young person: 
 
 
 

Age and date of birth: 
 
 
 

Gender: 
 

Parent's/carer's name(s): 
 
 
 

Home address (and phone no. if available): 
 
 
  
 
 

Siblings (if any): 
 
 
 

Name of organisation/church: 
 
 
 

Your name: 
 
 
 

Your position and relationship to the child/young person: 
 
 
 

Are you reporting your own concerns or passing on those of somebody else? Give details: 
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Brief description of what has prompted the concerns: include dates, times etc. of any specific 
incidents, sequence of events, actual words used/observations. KEEP FACTUAL: 
 
 
 
 
 
 
 
 
 
 

Any physical signs? Behavioural signs? Indirect signs? 
 
 
 
 
 
 
 
 
 

Has the child spoken to you? If so, what was said? Please report exactly what the child said 
(using the child’s language) and what you said: (Remember, do not lead the child – record 
actual details.) Continue on separate sheet if necessary: 
 
 
 
 
 
 
 
 
 
 

Have the parents spoken to you? If so, what was said? 
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Has anybody been alleged to be/is suspected of being the abuser? Give any other details that 
you feel will be important. 
 
 
 
 
 
 
 
 
 

Have you consulted anyone else? Give details. 
 
 
 
 
 
 
 
 
 

In what capacity have you had contact with the child/young person? 
 
 
 
 
 
 
 

To whom reported and date of reporting 
 
 
 
 

Action taken 
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I can confirm that to the best of my knowledge the information provided above is correct, and 
that I will be available to answer any further questions on this matter. 
 
Today's date                                                                                  Time 
 
Your signature                                                                               Print name 
 
 
 

ANY INCIDENT MUST BE REPORTED IMMEDIATELY TO THE AVAILABLE DESIGNATED OFFICER 
BELOW, OR IF YOU ARE OVERSEAS, TO YOUR FIELD SUPERVISOR. 
 
In country (UK) 
 
Colin Lowther 
Designated Safeguarding Coordinator - Reach Beyond 
Fountains Church 
1 Glydegate 
Bradford BD5 0BQ                                                       
Tel: 01274 721810 
clowther@reachbeyond.org 
 
Lizzy Okokwa 
Designated Safeguarding Officer - Reach Beyond 
Fountains Church 
1 Glydegate 
Bradford BD5 0BQ                                                  
Tel: 01274 721810 
lokokwa@reachbeyond.org 
 
 
If this people are unavailable or the incident is related to the officer above, contact: 
 
Anne Hilton (Trustee with responsibility for safeguarding) 
Fountains Church 
1 Glydegate 
Bradford BD5 0BQ                                                  
ahilton@reachbeyond.org 
 

 
 

 

  



20 
 

Appendix 5 
 

SAFEGUARDING VULNERABLE ADULTS INCIDENT RECORD FORM 
 
Please complete as much of the following as possible 

 
Name of vulnerable adult: 
 
 
 

Age and date of birth: 
 
 
 

Gender: 
 

Home address (and phone no. if available): 
 
 
  
 
 

Name of organisation/church: 
 
 
 

Your name: 
 
 
 

Your position and relationship to the vulnerable adult: 
 
 
 

Are you reporting your own concerns or passing on those of somebody else? Give details: 
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Brief description of what has prompted the concerns: include dates, times etc. of any specific 
incidents, sequence of events, actual words used/observations. KEEP FACTUAL: 
 
 
 
 
 
 
 
 
 
 

Any physical signs? Behavioural signs? Indirect signs? 
 
 
 
 
 
 
 
 
 

Has the vulnerable adult spoken to you? If so, what was said? Please report exactly what they said 
(using their language) and what you said: (Remember, do not lead the person – record 
actual details.) Continue on separate sheet if necessary: 
 
 
 
 
 
 
 
 
 
 

Has anybody been alleged to be/is suspected of being the abuser? Give any other details that 
you feel will be important. 
 
 
 
 
 
 
 
 
 

Have you consulted anyone else? Give details. 
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In what capacity have you had contact with the vulnerable adult? 
 
 
 
 
 
 
 

To whom reported and date of reporting 
 
 
 
 

Action taken 
 
 
 
 
 
 
 
 
 
 
 
 

I can confirm that to the best of my knowledge the information provided above is correct, and 
that I will be available to answer any further questions on this matter. 
 
Today's date                                                                                  Time 
 
Your signature                                                                               Print name 
 
 
 

ANY INCIDENT MUST BE REPORTED IMMEDIATELY TO THE AVAILABLE DESIGNATED OFFICER 
BELOW, OR IF YOU ARE OVERSEAS, TO YOUR FIELD SUPERVISOR. 
 
Overseas 
 
Colin Lowther 
Designated Safeguarding Coordinator - Reach Beyond 
Fountains Church 
1 Glydegate 
Bradford BD5 0BQ                                                  
Tel: 01274 721810 
clowther@reachbeyond.org 
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Rena Wotherspoon 
International Safeguarding Officer - Reach Beyond 
Fountains Church 
1 Glydegate 
Bradford BD5 0BQ     
rwotherspoon@reachbeyond.org 
                                              
 
If this people are unavailable or the incident is related to the officer above, contact: 
 
Anne Hilton (Trustee with responsibility for safeguarding) 
Fountains Church 
1 Glydegate 
Bradford BD5 0BQ                                                  
ahilton@reachbeyond.org 
 
 

 
 

 

 


